1. Complete the Sample of Bishop Approval Letter
a. Use your Diocese's letterhead
b. Make sure the Bishop signs the approval letter
c. Make sure the Bishop's seal is properly affixed

2. Complete the Sponsorship Agreement
a. Please instruct your sponsor to complete the Sponsorship Agreement
b. Co-sponsor information is also needed as part of the agreement

3. Provide a copy of your passport
a. Please make sure your passport is photocopied legibly
b. Photocopy the page where your picture, name, passport number, etc. are shown

4. Purchase Group Travel Insurance
a. Please ask your sponsor to pay $150 to purchase the Group Travel Insurance Premium
b. This is not refundable (we will provide the coverage information once the agreement is in place)
c. Pay at nchac2022@gmail.com with Zelle
Please ask your sponsor to add a note: "Group Travel Insurance™ when sending
OR
if pay by check, please make payable to "NCBAC" and add a note: "Group Travel Insurance”
and mail it to below address:

NBAC

c/o Jean Berdych
PO. Box 341622
Bethesda, MD 20827

We will announce more payment options in a couple of days on our NCBAC website.

5. Please submit the completed agreement and approval letter along with your passport copy
to info@ncbac.us.

Once we received all the documents and the insurance premium, we will then issue the “Invitation letter”
directly to you. Please visit www.ncbac.us for more information.
If you need immediate assistance, don't hesitate to contact us directly at info@ncbac.us.
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